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Letter to invite members of the internal Teaching Evaluation Committee

I am writing to ask you to serve as a member of the Teaching Evaluation Committee for Assistant Professor, Teaching Stream ​​​_______________________ who is undergoing continuing status review pursuant to  Section 30(x) of the Policy and Procedures on Academic Appointments (2015) [enclosed]. The Teaching Evaluation Committee should complete its work by [date] in order to allow the Continuing Status Committee to proceed. The Teaching Evaluation Committee is to provide a single, signed written report assessing Assistant Professor, Teaching Stream ​_______________________ as specified in the relevant divisional guidelines for the evaluation of teaching. The Teaching Evaluation Committee is expected to judge the candidate’s accomplishments against the criteria as set out in the PPAA and the [title of your appropriate divisional teaching evaluation guidelines] [enclosed]. I would appreciate your response to my invitation within two weeks. If you have any questions or concerns about your ability to assess Assistant Professor, Teaching Stream​_______________________ based on the evidence before you, please contact me to discuss the matter. 







                 ____________________________

Attachments
· PPAA, 2015
· [relevant divisional guidelines for the evaluation of teaching]
